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How to send your video to YouTube from your computer 

 
STEP 1: Create a YouTube account or proceed to Step 2 if you already have one  
How to create a YouTube account: 
 

1) Open your internet browser and add http://youtube.com in the address line: 
 

 
 
 This will take you to the YouTube homepage: 

 
 

2) Click on the SIGN IN button in the right-hand corner  of the page: 

 
 

This action takes you to the Google “Sign in” page where you, if you do not have an existing Google 
account, now need to create one. 
 

3) Click on the CREATE ACCOUNT button.  

 
4) This brings up the “CREATE YOUR GOOGLE ACCOUNT” page.  

http://youtube.com/
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You can create a new Gmail address if you wish or you may use you existing e-mail address for this 
purpose. This will call up the following verification process: 

 
 

 

  

Important: keep record of the email 

address that you have used, as well as 

you password! 

 

This email address will be your email 

address as used when creating the 

Google Account. 
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STEP 2: Creating a YouTube Channel  

 
1) Sign in to your new YouTube Account or open your existing account: open your internet browser 

and add https://youtube.com in the address line.  Open the page and then click on the SIGN IN 
button in the right hand corner of the page: 

 
 

2) Enter the email address and password that was used to create your Google account. 

 

Signing in opens up the YouTube Homepage: 

 

If you haven’t used YouTube before, you now need to create a YouTube Channel. Any action that requires a 

channel, such as uploading a video, etc. will now prompt you to do so. 

https://youtube.com/
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3) Clicking on the camera icon below may now prompt you to create a channel: 

 

 

4) Click on Upload Video 

 

5) Create a channel if required: 

 

 

STEP 3: Upload your video to your YouTube Channel  

 

You are now ready to upload your video to your YouTube Channel. Before you proceed with uploading your 

video, please check if the following steps have been completed: 

 Submit your entry ONLINE OR complete a copy of the hardcopy entry form.  You will need a copy of 
this document in Pdf format. 

 Pay your entry fees via EFT.  

 Have a copy of the proof of payment in Pdf format ready. 

Your Name 
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1) Once the channel has been created, you can now proceed with uploading the video by clicking on the 

camera icon in the right hand corner of the page. 

2) If you are new to YouTube, you might also encounter a number of other steps:  

 

When you select the LEGACY UPLOADER, the following message will be displayed: 

 

3) Click on SKIP.  This will bring up the following page:  

 

 

 

 

 

 

4) Click on the arrow next to the “Public” button in the middle of the page. This will open up a drop box 

with the following options: Public, Unlisted, Private and Scheduled. 

5)  Select the UNLISTED option. (This is IMPORTANT, however if you miss it here a next opportunity will be 

coming up soon!) 
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6) Click on “Select files to upload”.  

 
This will now take you to your computer where you have to locate the folder with your videos.  

 

7) Select the file that you want to upload and complete the details as required. Please note the guidelines 
and requirements  as provided below: 

 

Add the following info as your video title: 

Your Participant Number -  

Your Name & Surname -  

Item number 

 

Provide the full item description in the 

Description box.  Where possible, also 

include the title of the song, poem, etc. 

GROUP ITEMS: Please provide the names 

of all other group members here. 

 

IMPORTANT: 

For  Large Group Entries 

provide the NAME of the 

GROUP as well as the 

NAME of the SCHOOL or 

STUDIO 
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Ignore the Thumbnail and Playlist and scroll down to the Audience section and select “Yes, it is made for 
kids” 
 

 
 
Please ignore the “Video elements” section. 

 

8) If you haven’t selected the visibility option before, you can do so now by selecting the UNLISTED bullet 

below. (Without selecting this option, we will not be able to view your video). 

 

 

 

 

 

 

 

 

 

Important: Click the bullet “Yes, 
it’s made for kids. 
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9) You will receive a Video published message with the following options as soon as uploading has been 

completed. You have now reached the final steps! 

 

 

10) Click on the “>” to the right (next to the Tumblr icon) to bring the EMAIL icon into the view. Next click 

on the EMAIL icon to display a blank email message that contains the link to your video. 

 

 

STEP 4: Submit your video link 

11) Add the following information to the blank email that contains your video link: 
 

 In the “To” address add entry@eisteddfod.co.za 

 In the “Subject line” add the following information in the format: 
 
[Number] – [Name] - [Surname] – [Item Number] 

o Unique participant number - 

o Your Name & Surname - 

o Your Item Number  

o FOR LARGE GROUP ENTRIES ONLY:  

 Name of the Group & Name of School / Studio & Item number 

 

12) Click on SEND to complete the process (for peace of mind, please activate the Delivery/Read requests 
on the OPTION button above. NB: This will eliminate the need to check if the mail was received or not!) 

 
 

IMPORTANT: do NOT edit, change or 

delete this link! 

You can also COPY the video link 

HERE and then add it in a new email 

mailto:entry@eisteddfod.co.za
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13) Finally click on the close button. 

 

Your video is now uploaded to your Channel.  Do NOT edit, change, move or remove this video. (You may 

still view or share it) If you do make ANY changes, the NEA will NOT be able to access or adjudicate your 

video with the link that you have emailed to entry@eisteddfod.co.za.   

 

  

mailto:entry@eisteddfod.co.za


10 | P a g e  
 

How to send your video to YouTube from your Smartphone 

You need a Google Account to sign into YouTube. A Google Account works across all Google 
products (like Gmail, Maps, YouTube, etc.). If you have used any of these products before, you 
already have a Google Account.  

To sign in, enter the email address you used for those products. If you don't have a Google Account, 
you are going to create one now. 

Here are a few important things to remember about Google Accounts and YouTube: 

 You sign into YouTube with your Google Account. To sign in to YouTube, enter your Google 
Account email and password. After signing up for YouTube, signing in to your Google 
account on another Google service will automatically sign you in to YouTube. 

 Deleting your Google Account will delete your YouTube data, including all videos, comments, 
and subscriptions. 

 
Courtesy of support.google.com 

 

Creating a YouTube Account – Android Device 
 

1. Open the YouTube app from your device 

 
 

2. In the top right, tap the profile picture   . 
 

 

 

 

3. Tap Sign in using your google account 
credentials 

 

 

 

 

Tap Add account   
 

Creating a YouTube Account – iPhone 

1. Open the YouTube app. 

 

2. In the top right, tap the profile picture . 

 

3. Tap Sign in. 
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4. If you're already signed in with a Google 
Account, but want to make a new one: 

 
5. Open the YouTube app. 

 

6. In the top right, tap your profile picture  . 
 
7. Tap Switch account. 

 

8. Tap Add account   
 
9. Once you've signed in to YouTube with 

your Google Account, you can create a 
YouTube channel on your account. 
YouTube channels let you upload videos, 
leave comments, and create playlists.  

 

Create YouTube channel-Android 

Follow these instructions to create a channel 
that only you can manage using your Google 
Account.  

1. Sign in to YouTube on your mobile 
device. 

2. Try any action that requires a channel, 
such as uploading a video, posting a 
comment, or creating a playlist. 

3. If you don't yet have a channel, you'll 
see a prompt to create a channel. 

4. Check the details (with your Google 
Account name and photo) and confirm 
to create your new channel. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4. If you already have an Account, tap on your 

account name or Tap Add account . 

If you're already signed in with a Google Account, 
but want to make a new one: 

5. In the top right, tap your profile picture  . 

6. Tap Add account . 
 

 

7. Tap Create account. 

 

Create YouTube channel on iPhone 
 
Once you've signed in to YouTube with your 
Google Account, you can create a YouTube 
channel on your account. YouTube channels 
allows you to upload videos, leave comments, and 
create playlists.  

Follow these instructions to create a channel that 
only you can manage using your Google Account.  

1. Sign in to YouTube on your mobile device. 
2. Try any action that requires a channel, 

such as uploading a video, posting a 
comment, or creating a playlist. 

3. If you don't yet have a channel, you'll see a 
prompt to create a channel. 

4. Check the details (with your Google 
Account name and photo) and confirm to 
create your new channel. 

 

Your Name 

https://support.google.com/youtube/answer/1646861
https://support.google.com/youtube/answer/1646861
https://aboutme.google.com/
https://aboutme.google.com/
https://support.google.com/youtube/answer/1646861
https://support.google.com/youtube/answer/1646861
https://aboutme.google.com/
https://aboutme.google.com/
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Upload videos to your Android 
 

Process 1 
 

1) Activate the phone's Wi-Fi. The best way 
to upload a video is to turn on the Wi-Fi 
connection. 

2) From the Apps Menu screen, choose the 
Files app. 

 
 

 
 
 
 

 
 

3) Select the video you want to upload and 
tap it for the menu options.   

4) Select the SHARE tab on some devices 
you find the Share tab under MORE in 
the menu options, and 
choose YouTube from the menu. 

5) Fill in the blanks to describe & Title  
the video 

 

 
 
 
 
 
 
 
 
 
 
 

Upload videos to your iPhone 

1. Sign in to your channel on the YouTube 
app. 

2. At the top of the app, tap the camera  . 
3. Select an existing video from your gallery. 

 

4. Add a title (max 100 characters) and 
description (max 5,000 characters) to your 
video.  

5. Tap Upload to finish. 
6. Edit details 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Select the Unlisted option from the Privacy 
dropdown box. 

 

Add the following info as 

your video title: Your 

Participant Number - Your 

Name & Surname - Item 

number 

 

Provide the full item description in the Description 
box. Where possible, also include the title of the 

song, poem, etc. 
GROUP ITEMS: Please provide the names of all 

other group members here. 

Add the following info as 
your video title: 

Your Participant Number -  
Your Name & Surname -  

Item number 

 

Provide the full item description in the 
Description box. Where possible, also 

include the title of the song, poem, etc. 
GROUP ITEMS: Please provide the names of 

all other group members here. 

IMPORTANT: 
For Large Group Entries 

provide the NAME of the 
GROUP as well as the NAME 

of the SCHOOL or STUDIO 

 



13 | P a g e  
 

 

6) Touch the Upload button or the send 

envelope on top  
 

7) Edit details 
Select the Unlisted option on the Add details 
screen 

 
 

Process 2 
1. Activate the phone's Wi-Fi. The best way 

to upload a video is to turn on the Wi-Fi 
connection. 

2. From the Apps Menu screen, choose the 
YouTube app. 

3. Click on the video camera icon on top.  
4. A list of all the videos on the device will 

popup 
5. Select the video you wish to upload 
6. Fill in the blanks to title, describe and 

privacy status of the video 
Very important: PRIVACY select Unlisted 

7. Touch the Upload button or envelope 

sign on top depending on your device  
8. You are legally required to comply with 

the Children’s Online Privacy Protection 
Act (COPPA) 

9. If necessary, download and open the 
YouTube Studio App 

 
 
 
 
 
 
 

 
 

 

 

7. You are also legally required to comply 
with the Children’s Online Privacy 
Protection Act (COPPA). 

8. Download and open the YouTube Studio 
App 

 

                                 Select Made for Kids 


